BRIGHTON & HOVE CITY COUNCIL

JOB DESCRIPTION

Job Title:

Chief Executive

Reports to:

Leader of the Council 

Purpose of the Job

To carry out the functions of the Chief Executive and Head of Paid Service in accordance with the council’s constitution, and the statutory responsibilities of the role.
To lead the overall direction and management of the council’s services including the initiation and development of strategic policies and corporate practices and the delivery of priorities set by council Members and partners. 

Principal Accountabilities

1. The principal adviser to the elected leadership of the council on their strategic policy direction and forward planning of objectives, services, and resources to support delivery of their political ambitions for the City.
2. Overall corporate leadership and management and operational responsibility for the Council and the appointment and management of Officers in accordance with the Constitution.
3. Lead, inspire and manage the Executive Leadership Team and wider Leadership Network and hold leaders accountable, collectively and individually, for the effective delivery of the objectives, political and financial aspirations and goals of the Council.
4. Fulfil all statutory responsibilities of the role of Returning Officer at Local Elections and Acting Returning Officer at Parliamentary Elections to ensure that all elections are conducted in accordance with the law and to a high standard.
5. Act as the Councils Registration Officer 

6. Ensure the council fulfils its statutory functions, service objectives and outcomes, delivering high quality and responsive services for the people who live or work in Brighton & Hove, and visitors to the city.
7. Actively and proactively use power and influence to eliminate all forms of discrimination and unfairness in the council and the city, embedding the principles of equity and inclusivity into how the council thinks and acts as a service provider and employer.  
8. Lead by example, role model and create equity through how the council and its leaders make decisions, creating inclusive outcomes, opportunity, and fairer access for staff and communities.  Consequently, inclusive adjustments, considering intersectionality, leading with compassion and going above and beyond the bare minimum are the norm.
9. Lead in shaping and sustaining an inclusive, anti-racist, accessible, and psychologically safe organisational culture, enabling its development cohesively across the council, so that the organisation is equipped to be an employer of first choice that demonstrably leverages its diversity to create innovative and equitable outcomes.
10. Deliver the Brighton & Hove City Council corporate plan by spearheading initiatives and innovate and challenge conventional thinking in the pursuit of a vibrant, varied, inclusive, and sustainable economy and improved impact on outcomes for diverse residents and communities of Brighton & Hove. 

11. Provide leadership direction across longer term planning horizons, initiate changes that permeate the whole organisation through major transformation programmes that deliver results and ensure the longer term financial sustainability of the council. 
12. Lead beyond the organisation itself, alongside Members, playing a critical role ensuring the Council develops and maintains relationships s with partners (public/quasi-public institutions, community/voluntary sector, private sector – locally, regionally and nationally) to shape the external world, and build solid relationships to ensure the council is able to fulfil its wider role as a civic leader. 
13. Lead the overall management of risk within the Council, ensuring that the lines of accountability are clear, followed-through on, and well understood and systems are in place for monitoring, evaluating, and managing risk to secure the reputation and physical, virtual, and intellectual resources of the Council.
14. Ensure the effective governance of the Council and the legality, probity, integrity, proper public accountability, and scrutiny of its decision-making processes. 
15. Ensure effective financial management, cost controls and income maximisation in an everchanging environment, fluctuating demands, and priorities. Ensure resources are well managed, and innovatively and effectively deployed to the best possible effects assuring value for money in all activities.
16.  Lead the delivery of the council’s Health & Safety strategy, demonstrating inclusive leadership and commitment to continuous improvement in health & safety performance and ensure that all operations are conducted in accordance with the council’s health & safety policy, standards and all relevant legislation
17. Uphold the Nolan Principles and provide role modelling and leadership to ensure the wider leadership team and organisation meets the ethical standards expected of public office holders.
BRIGHTON & HOVE CITY COUNCIL

PERSON SPECIFICATION

Job Title:

Chief Executive

Reports to:

Leader of the Council 

Essential Criteria
Knowledge and Experience
· An excellent understanding of the political context and financial challenges facing local government in Brighton & Hove and nationally, gained through significant experience at a Chief Executive, or Executive Director level.
· Understands how to harness data and technology to deliver service transformation, and improve engagement and involvement of residents and stakeholders.
· Strong track record of success in a leadership capacity at executive management level, with at least some experience at executive level in a local authority.
· Demonstrable success in the modernisation and transformation of large complex organisations, working effectively with partners and facilitating cultural change and continuous improvement.
· Demonstrate a record of success in championing equity, equality, diversity and inclusion, and in proactively addressing issue of systematic inequality and discrimination.
· Evidence of providing sound professional advice to political leaders, and building effective and productive working relationships in complex political environments.
· Substantial experience of developing and sustaining relationships with external bodies and partners in order to maximise benefits of these partnerships for the city and the Council.

· A record of successful resource management, Health & Safety management, budget formulation, rigorous monitoring and control of the performance of human, financial and physical resources in a complex/political organisation.

Skills and Abilities
· Ability to inspire, foster and champion innovation, leading to the successful delivery of services, further enhancing the council’s reputation.
· Excellent management skills and judgement developed through leadership roles in large and complex organisations. 
· Ability to forge effective working relationships with politicians and external stakeholders to create a responsible, high performing modern council in order to make Brighton & Hove a centre of local government excellence.
· A leadership approach that inspires and empowers others to fulfil their potential and take pride in and responsibility for their work.  
· A strong and credible leader who enables others to deliver their best, builds effective teams and creates a dynamic environment that can deliver changes to improve outcomes for residents.

· Ability to effectively engage with a diverse range of stakeholders across a range of sectors to build productive relationships and collaborative partnerships and proficient at resolving conflicts that may arise.
Equalities  
· Demonstrate sensitivity to people’s diverse individual requirements, act proactively, flexibly, and inclusively in identifying, removing, and resolving barriers faced by minoritised groups, and for all people engaging with the council. 

· Lead by example, actively creating and promoting the council’s core values and equality, diversity, and inclusion aims and outcomes with our communities and staff through personal example, open commitment, and consistent visible action.
